[bookmark: _GoBack]Hello Erin,
We have completed the set up of your Health-e Meal Planner account. Blow is all information you will need to get started with Health-e Meal Planner Pro. OurIf you have any questions before our Kick Off and Ingredients training is scheduled for on January 14th at 9:00am CST.  A with all administrative users should attend.  Please remember to bring at least twoand specifications sheets for current products you are using.  , please do not hesitate to contact me. Keep in mind you can always log in to our Onboarding site where you can see the next steps in the training process.  If you have any questions between now and then, feel free to contact me.


Login InstructionsAccessing Your Account:
Your login details are ready for you to begin menu planning with Health-e Meal Planner Pro. Your district has administrative logins and also site logins. To get started, your administrative logins are provided below.  
Administrative logins allow for adding & editing information with ingredients, recipes, menus and production. These logins also allow all printing capabilities for all reports.  
Administrative Users:Usernames for 
ewilkes@cabot 
lmurphy@cabot 
kmatthews@cabot

The default password for all users is "5*Welcome!". Please log in prior to the Kick Off meeting and let me know if you have any problems. 
Site
School site logins allow your school site managers to enter production records as well as view and printfor viewing and printing ingredients, recipes, menus and reports.
As we approach your production training we will go over how to manage your school site users., but these logins to do not allow editing privileges. The site users are able to edit and fully use the production modules. 
Logging in to the Health-e Meal Planner
1. Go to http://cabot.hmppro.net to log in.
2. Enter your username and password (listed above).
3. Click Log In.
4. Change your password. You will need to enter the default password as well as your new password to make the change.
Below is a list of all administrative and site user logins for Cabot Public Schools. Click [HERE] to access your district. Please note that all users will use the password "5*Welcome!" initially, however, after logging in for the first time, you will be required to change your password.


Site Users:
lessary@cabot 
lmorrow@cabot 
randrews@cabot 
afunk@cabot 
acampbell@cabot 
sedwards@cabot 
dmetzger@cabot 
jcharlton@cabot 
bjones@cabot 
pabbott@cabot 
ddalton@cabot 
scoates@cabot 
apayne@cabot 
ahughes@cabot 
gdubois@cabot 
adecker@cabot
Once again, if you have any trouble logging in or have any other questions, please let me know.  Otherwise, I will look forward to talking to you soon!
Wendy Nelson


